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It is the official policy of the Arab City Schoadlkat no person shall, on the grounds of race, color
disability, sex, religion, creed, national origor,age be excluded from participation in, be derfed
benefits of, or be subjected to discrimination uratey program, activity, or employment.



INTRODUCTION

The Arab City School District welcomes you to ti392-2008 school year.
If you are new to our school and community, we edtgou a special welcome.

Arab City Schools have a long-standing traditibexcellence. All four of
the schools in our district are fully accreditedthg Southern Association of
Colleges and Schools. Due to the dedicated eftdntgir students, parents, and
educators, the Arab City School District considieptaces among the top five
percent of Alabama School districts on standardiestiscores. In addition to its
strong academic focus, the system offers studewtparents a wide array of other
opportunities and services.

Clear communication and sincere collaboration betwparents and the
school district are vital to the success of oudstis. This handbook is our initial
effort to communicate important expectations talstis and parents. Please review
this information with your child and sign and retyrertinent forms that are found in
the back of this handbook. We look forward to peritmg with you in the important
task of educating your child. If you have any qitest, please call your child’s
school or the Arab City Board of Education.

SERVICES

1. Advanced College Enrollment (A.C.E.) -Qualifying students in the f1and 13’
grade at AHS may enroll in classes at the Arabdiraxf Snead State Community
College during the regular school day. Contact&erBarbara Snow - 586-6026

2. Athletics — Students in Arab City Schools may pursue theilesithinterests in 14
different sports that field over 40 competitivertea Contact Person: Watt Parker -
931-9285

3. Career Technical Education —Arab High School offers the following career
technical programs: Agriscience, Business/Market@apperative Education,
Health Science, Drafting Design Technology, Preifeering, and Family &
Consumer Education. Arab Junior High School al$ersfAgriscience. Contact
Person: Margie Wooten - 586-6026

4. Child Nutrition Program — The Arab City School System recognizes the child
nutrition program is an integral and vital parteofucation. It's based on nutritional
needs of students and plays a fundamental roleein physical, mental,
psychological and social development. Participaitindpe National School Lunch
Program, our cafeterias offer lunch daily and wemoud to say we service 95% of
our enrollment. Free and Reduced price meal agigitawill be available to
anyone at any time during the school year and easbitained at any of our schools.
We have an automated point of sale system in @lo®ing students at the
Elementary, Jr. High and High Schools to use thein assigned account number to
make prepayments and sales transactions on theeinac At the Primary School,
students use laminated cards with student pho$®arcodes for faster service.
Activity reports on student accounts reflectingdatems purchased, payments, or
account balances are available upon parent orrstueguests anytime during the
school year. Parents can obtain these by contatten@NP manager at your child’s
school. Contact Person: Brad Kitchens 586-6011
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Community Education — The Community Education Program offers a varidty o
continuing education classes and programs for ihilénd adults of all ages.
Contact Person: Melinda Hamilton - 931-9218

Dual Enrollment Courses —Quialifying students may enroll in classes on casrgiu
Arab High School during the regular school day liak high school and college
credits are earned simultaneously. Contact PeBamnara Snow — 931-9219
Extracurricular Activities - Arab Jr. High and Arab High School offer exceptiona
opportunities in Band, Choral Music, Theater, Taibgy, Robotics, Competitive
Academic Teams, and various clubs.

Extended Services- After school care is offered at Arab Primary &drand Arab
Elementary School for children in grades K-6. Befechool care is offered at Arab
Primary School. A quality summer program is alsovited which includes a
variety of enrichment activities, organized play dield trips. Contact Person:
Melinda Hamilton — 931-9218

Federal Programs — Title |- The goal of this program is to provide instroctl
services and activities to meet the needs of anilddentified as needing additional
assistance in reading and mathematics. Childrenquiatify are offered services
during the day, after school and during the sumifile V (Innovative Programs)
This program provides Pre-K children in the comntyttie opportunity to attend a
month long academy to prepare them for the beginafrkindergarten. Students
must demonstrate a need in order to qualify foseh@rogramsdomeless
(McKinney-Vento Act) — This law gives children agduth in homeless situations
the right to: 1) Stay in their school even if thagve 2) Enroll in a new school
without proof of residency, immunizations, schaatards or other papers 3) Get
transportation to school 4) Go to pre-school prograf available 5) Have
disagreements with schools settled quickly 6) Gsctwool they choose while
disagreements are settled. Contact Person: Stace-P586-6011

Title IX —1t is the policy of Arab City Schools that no parsghall, on the basis of
sex be excluded from participation in, or deniegllilenefits of, or be subject to
discrimination under any educational program oiviagt Contact person: Stacie
Pace — 750 Arabian Drive, Arab, AL,35016, ph.588-b

Guidance Counseling- All schools offer regular large-group counselargl have
scheduled times for individual counseling. The APabnary, Elementary, and
Junior High Schools each have a full-time counsetostaff. Arab High School has
three full-time counselors in order to meet thedseaf scheduling, college
preparation, and scholarship application. Contaat ghild’s school for more
information.

School Nurses- Full-time school nurses are based at the PriniEementary, and
Junior High Schools. Additionally, the High Schbels a health occupations
instructor on staff that is a RN and serves th@sktim that capacity.

Special Education/Gifted Services- The Arab City Board of Education provides
special education and related services so thahadiren are challenged and can
develop into productive and successful citizengcg&p education is specially
designed instruction, provided at no cost to parehat meets the unique needs of a
student with a disabilityChild Find — Arab City Schools seeks to find any child
residing within the jurisdiction who has a disalilwho may be perceived as
having a disability, or who may be in need of spkeducation and related services,
and is not currently receiving services from thieost system. If anyone knows of a
child from age 0 to 21 who may need to be evalutedpecial education and
related services, contact Billy Roy, Special Ediata€oordinator at Arab City
Board of Education, phone 586-6011 or call 1-808-3@98 toll free.



Gifted Education — Gifted students are those who perform at highléeive
academic or creative areas when compared to otfigheir age, experience, or
environment. A student may be referred for consitien for gifted services by
teachers, counselors, administrators, parents/gues,dpeers, self, or any other
individuals with knowledge of the student’s abdgi Eligibility is determined by
considering student aptitude, performance indisatand other characteristics.
Additionally, all second grade students will be eved as potential gifted referrals
using a gifted behavior checklist. Referrals mayragle to the school principal or
system special education coordinator. Contact ReBily Roy 586-6011

14. S.T.l. Home —For a nominal fee, parents of students at AES,\Jhd AHS may
purchase access to view their child’s grades am-@ontact your child’s school for
more information.

15. Transportation — Bus services to and from school are availableiwite city
limits of Arab and pre-existing routes outside ¢itg limits. Contact Person: Johnny
Hallman — 931-9259

COLLEGE SCHOLARSHIPS

Arab High School students have been very success&drning college scholarships.
Community organizations and postsecondary inspitistigenerously offer scholarships to
deserving AHS graduates. While applying for collsgkolarships is the responsibility of the
student and his/her parents, Arab High School celon®am Hornsby assists students with
this process. The two vital criteria for acquirsholarships are the student’s grade point
average and ACT score. To enhance ACT scores, Kigth School now offers its seniors a
complimentary ACT workshop and now serves as an £8iing site.

HONOR CODE

The administration and faculty of Arab City Schoats dedicated not only to teaching
academic skills but also to fostering integrity amatudents. Today's students are
tomorrow’s leaders; therefore, students must bewaged to recognize, understand, and
practice ethical behavior. In an effort to accomsiplihis goal, the following guidelines

are presented to help students avoid what is ceresidunethical behavior. Violations of
the honor code will be considered as Class Il afsnSome examples of cheating
include but are not limited to the following:

1. copying another person’s work to be submitted assoown

2. plagiarizing

3. having, using, or attempting to use unauthorized éooks, notes, calculators and
other electronic aids) on a test, quizzes, homewmagers or projects

4. writing formulas, notes, or anything on desk, papands, or clothing to be used or

actually used on the assignment or test

having a copy of the test or answers to the test

providing specific information about a test to some who has not yet taken the test

attempting to deceive by changing a test papemnthatpreviously graded

giving unauthorized assistance to a fellow studestgiving another student

homework to copy, allowing another student to lookiest papers, doing another

student’s assignment for them, or unauthorizedispaf assignments

9. printing out or using another student’s file or Woria computer

©Now’



INTERNET ACCEPTABLE USE AND SAFETY POLICY

MISSION: To provide students, faculty and staff guidelineadcess the Internet by or
through computers, networks or other devices béhgn the Arab City School System and
to clarify Internet objectives of the Arab City $ai System.

INTERNET SAFETY : The Superintendent shall, with respect to the misstatement,
institute, maintain and enforce procedures or dimds which:

« Insure that a qualifying “technology protection m@,” as that term is defined in
section 1721 of th€hildren’s Internet Protection Act, CIPA of 2000, is installed
and in continuous operation.

¢ Institute, maintain, and enforce procedures or guids which provide for
monitoring the online activities of users and thee wf the chosen technology
protection measure to prevent access to visualktieps that are (i) obscene, (ii)
child pornography, or (iii) “harmful to minors,” abat term is defined in section
1721 of the CIPA of 2000.

« Provide for monitoring the online activities of useto limit, to the extent
practicable, access by minors to inappropriateenatt the Internet.

« Are designed to promote the safety and securityniofors when using electronic
mail, chat rooms, and other forms of direct elast@ommunications;

« Are designed to prevent unauthorized access, imgudo-called “hacking,” and
other unauthorized activities by users online.

¢ Are designed to prevent the unauthorized disclosuse, and dissemination of
personal identification information.

« Allow administrators and faculty to review files darelectronic messages stored,
transmitted or received on school-based computers.

General Warning: Individual Responsibility of Parents and Users Arab City School
System believes that the benefits to students geovby access to the Internet far exceed
any disadvantages. Ultimately, parents and guasdidminors are responsible for

setting and conveying the standards that theidadil should follow when using media
and information sources. Every user must take resipity for his or her use of the
computer network and Internet and stay away frotemt@lly harmful sites. To that end,
the Arab City School System supports and respeacis family’s right to decide whether
or not to permit a child Internet access. Only shud who have returned a sigrigddent
Acceptable Use Consent Form may request access to the Internet.

EXPECTATIONS IN USE OF SCHOOL-PROVIDED
INTERNET ACCESS

. STUDENTS, FACULTY AND STAFF shall not access material that is obscene.
pornographic, “harmful to minors,” or otherwise ppaopriate for educational uses.

e STUDENTS, FACULTY AND STAFF shall not use school resources to engage ir
“hacking” or attempts to otherwise compromise systeecurity or by-pass the
Internet filtering system without administrator sent.

¢ STUDENTS, FACULTY AND STAFF shall not engage in any illegal activities on
the Internet.

. STUDENTS, FACULTY AND STAFF shall only use electronic mail, chat rooms,
wikis, blogs and other forms of direct electron@mnunications for school-related
purposes.

. STUDENTS, FACULTY AND STAFF shall not disclose personal information,
such as name, school, address, or telephone nuutstde of the school network.
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STUDENTS, FACULTY AND STAFF should understand that access to the
Internet is a privilege, not a right.
STUDENTS, FACULTY AND STAFF'S use of the Internet must be in support of
education and research and consistent with theatidnal objectives of the school
system.
STUDENTS, FACULTY AND STAFF shall not attempt to alter the set up of any
computer or to install any software without perigasgrom an administrator.
STUDENTS shall not download software, games, etc. onto gocen.
TEACHERS shall guide students toward topics that have beetthed to specific
learning objectives rather than allowing the stusléa “surf” the Internet.
FACULTY AND STAFF should monitor the online activities of users tmitj to
the extent practicable, access by users to inapptepmatter on the Internet and
World Wide Web.

Internet Access Consent
Because the Internet contains an unregulated tiolteof resources, the district

cannot guarantee the accuracy of the informatich@appropriateness of any material
that a student or employee may encounter. Theref@fore using the district’'s on-line
resources, each student or employee (and the pAyeatdians of a student) shall sign
and return the appropriafeceptable Use Consent Form. Students or employees and
parents/guardians shall agree to not hold theictisesponsible for materials acquired on
the system or for negligent behavior of a user.

ENFORCEMENT OF POLICY
The Arab City School System uses technology primiecheasures that block and/or
filter Internet access to limit access to somertrgesites that are not in accordance
with the policy of the Arab City School System.
Arab City School System staff will monitor ALL USER use of the Internet,
through either direct supervision, or by monitoriimgernet use history, to ensure
enforcement of the policy
Any violation of school policy may result in losészhool-provided access to the
internet. Additional disciplinary action may beelnined in keeping with existing
procedures and practicé&hen and where applicable, law enforcement agencies
may be involved.

SAFE AND DRUG FREE SCHOOLS AND CAMPUSES

The Arab City Board of Education has adopted arglémented the following positions
relative to the Safe and Drug Free Schools and Qaegprequired certification <34 CFR, Part

86>:

1.

The Arab City Board of Education prohibits the wviial possession, use, or
distribution of illicit drugs and alcohol by studsron school premises or as a part of
any of its extracurricular activities.

Based on reasonable suspicion and in complian¢eAwib City Board of

Education policy (JCAB), school officials have #gthority to search students, their
possessions, their lockers, and their vehicles.

School officials, by Arab City Board of Educatioaligy (CQ), have the authority to
allow law enforcement officials to visit campuses the purpose of detecting illicit
drugs and/or weapons. Canines can be used in ¢ffests.

It is the intent of the Arab City Board of Educatito impose disciplinary sanction,
including expulsion and possible referral for pg®n, upon students who violate
the standard of conduct relative to the possesama,and distribution of illicit

drugs and alcohol.



IMMUNIZATION SCHEDULE

Consult your physician for the immunizations neaeg$or your child.
The following is a list of minimum immunizations \arious school ages.

5yrs PTAP. IPV, MMRV *Varivax (2" and Hep A (2%
12-15 yrs Tetanus *Varivax (2%
Seniors Tetanus & Menactraprior to college entrance

*Necessary if not already given or child has nat Rhicken Pox (Verivax)

ATTENDANCE POLICY

Regular attendance and success in school areyletated and necessary if a student is to
receive full credit for each class in which he/ghenrolled.

COMPULSORY ATTENDANCE FOR ALL STUDENTS

Every child in the School District between the agkseven (7) and sixteen (16) years shall be
required to attend school for the entire lengtthefschool term in every scholastic year.
Students entering kindergarten shall be five (8ry®Id on or before September 2 of the
current school year, and students entering thediexe shall be six (6) years old on or before
September 2, of the current school year. All stiglenrolled will be accountable to
attendance regulations.

PARENT/GUARDIAN RESPONSIBILITIES

The Board of Education expects parents to fuliidit legal requirements “relating to the
responsibility of a parent, guardian, or personharge of a child to ensure that the child
enrolls and attends school and conducts himséieémself properly as a pupil.” (Ref: Ala.

Code 16-28-12, Sect. 1) Parents /guardians or glysimust provide the school within three
(3) school days of each absence (or consecutivenab¥ a written explanation of the reason(s)
for each absence. (All written explanations fodstut absences shall become a part of the
student’s attendance record.) If such a writtedaqtion is not provided within this three (3)
school day periodhe absence/s will be coded unexcused.

The parent who knowingly or willingly falsifies su@xplanation shall be considered to be in
violation of the Code of Alabama. “The superintamdgf education or his or her designee
shall report such suspected violations to theidistttorney within ten (10) days.” (Ref: Ala.
Code 16-28-12, Section 1, b)

EXCUSED ABSENCES:

Student absences shall be coded by the princigakgrer designee as “excused” for the
following reasons:

Personal iliness with written note from parentsfdians

Personal illness with a doctor’s statement

Death in the immediate family

Official school closings due to weather

Pre-approved legal requirements and other conditiandetermined by the principal
Legal quarantine

ouprwdE

UNEXCUSED ABSENCES:
Any absence not classified as an excused absetideewzioded as unexcused by the principal
or his/her designee.



ABSENCES DUE TO SCHOOL RELATED/SPONSORED ACTIVITIES :

Students who participate in school-sponsored avadchuthorized activities and are thereby
absent from school or class will not be countedtzent from school. However, students are
expected to make up work missed while at theseitiesi, and will be given the same
opportunities as those afforded students with eedadbsences. (Students absent due to schoc
related activities may not be denied “perfect attarce awards,” “test exemption” status, or
any other benefits associated with attendanceipsljc

ABSENCES DUE TO SPECIAL EVENTS/TRIPS:

Students may be granted excused absences to aaopthpa parents/guardians on
events/trips that are considered to be of an eduator cultural value. In order to be
excused, prior approval must be granted by thecijpah.

ABSENCES DUE TO RELIGIOUS HOLIDAYS:
Students may be excused for official religious thayis when the parent or guardian makes a
written request specifying the holidays to be obser

ABSENCES DUE TO SUSPENSION:

Student absences due to suspension from schoddewvillassified as unexcused. Students
who have been suspended will have the opportumitpmplete all feasible make-up work
and missed tests in Saturday School. A studeaitisré to attend Saturday School will result
in the loss of the opportunity to complete missesignments or tests. It is the responsibility
of the suspended student to request from the pahawithin three (3) days upon return to
school, any make-up work and/or missed tests. Vgheh suspension cannot be avoided
during six weeks or semester tests, student widlllssved to make-up those exams after the
suspension.

LATE ARRIVALS/EARLY DEPARTURES:

Students who miss instruction time due to latevatr early departure must present a written
excuse from the parents/guardians explaining theecéor the time missed. The principal or
his/her designee will then make an excused/uneradstermination in relation to the cause
for such early departure/late arrival. When sualyeteparture/late arrival is deemed to be
unexcused, students shall not be allowed to makeauk/assignments misseStudents in
grades 9-12 must be present for 25 minutes of instctional time per class in order to be
counted present for that class.

MAKE-UP WORK:

Students with excused absences are permitted te o@alvork, tests, and other assignments.
Students with excused absences will be given 3 @agesmplete assignments. Assignments
made prior to a student’s excused absence shdli@en the date of return to school.
Extenuating circumstances will be given consideraby teacher(s) and or principal. It is the
parent’s responsibility to ensure that a studegquests and completes work after an excused
absence.

EXCESSIVE EXCUSED ABSENCES:

The Board mandates that a total of ten (10) excabsdnces per semester shall be considerec
the maximum number of absences allowed for a studgrass a class or course. Five (5) of
the ten (10) excused absences can be excused wndtie from the parent/guardian or at the
principal’s discretion. The additional five (5) tfe ten (10) absences can be excused with a
note from a physician. Statements from physicextising absences will be accepted only
for specific dates and medical reasons. Decigiegarding extenuating circumstances
causing more than ten (10)) absences per semé#itbewonsidered on an individual basis by
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a school-based attendance review committee. Theapyicircumstance to be considered will
be illness; however, this circumstance must bdiedrby a physician’s statement.

EXCESSIVE UNEXCUSED ABSENCES:

It is the intent of the Board of Education to deyeand implement policies and procedures
that meet the requirements of the Code of Alaba@ia8t12 to-15 in relation to enforcement
of attendance statutes and the reporting of thos@lation of these statutes. In relation to
these statutes the following procedures shall bhevied:

NOTIFICATION OF TRUANCY:

First Truancy: (Unexcused Absence) The parent/guardian shall be notified by the school
attendance clerk that the student was truant amddte of the truancy. (This includes
absences for which an acceptable excuse has notréesved within the three-day limit.)
Second Truancy: (Unexcused Absence) The parent, guardian, or person having controhef
child shall be naotified by the school attendanegkcthat the student was truant and the date o
the truancy. The parent, guardian, or person itrobshall schedule a conference with the
attendance clerk and /or principal (or principaksignee) within three school days of the
second truancy notification, OR participate in fharshall County Early Warning Program as
provided by the juvenile court system.

Third Truancy: After three (3) unexcused absences a complaihbeifiled with the

Marshall County Juvenile Probation Office as péthe “Early Warning Program.” (The

Court has ruled that if the parent/guardian liveanother county the Marshall County Court
maintains jurisdiction.)

Fifth Truancy: Upon five (5) unexcused absences a complaint wifiled against the

student in the Marshall County Juvenile Court whigh require a formal hearing and
appearance before the Court. Such complaint willishe a request that the parent or guardian
of the student be made a party of the action.

Tenth Truancy: After ten (10) consecutive or fifteen (15) cumulatunexcused absences for
any student between the ages of sixteen (16) arede@n (19) years, during any one semester.
a report will be filed with the Department of PubBafety, which may result in the suspension
of the student’s driving privileges (16-28-40, Cadélabama, as last amended). If the child
is under sixteen (16) years of age, appropriateingl sanctions may be brought against the
parent or guardian of such student.

Note: Unexcused absences due to suspension frayolssiell not count toward
“Early Warning’ or court referral. However, the pats of students who habitually
violate the Student Code of Conduct to a degreestispensions cause excessive
unexcused absences will be reported to the Mar€lmaihty District Attorney. (Ref.
Code to Alabama, Section 16-28-12, as amended)

RETENTION AND/OR WITHHOLDING CREDIT FOR EXCESSIVE A BSENCES
Students within the Arab City Schools may be retdior credit withheld for excessive
UNEXCUSED absences.

Students in grades K — 12 who exceed four (4) wmed absences per semester shall not be
promoted to the next grade or receive credit.

APPEALS PROCESS:
Parents/guardians may appeal decisions to withtr@ichotions or credits due to excessive
absences.
a. Parents may request a hearing before a School Basstiance Committee to
seek appeal of credit and promotion decisions.
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b. If the School Based Attendance Committee upholdsi#itision of the
principal, the parent/guardian has 5 days to appethle Arab City Schools
Attendance Appeals Committee.

ATTENDANCE POLICY APPEALS COMMITTEE:
Purposes: The Arab City Schools Attendance Poligge®ls Committee shall exist for the
following purposes:
a. To hear appeals relative to promotion, retentiorwithholding of credit for
excessive unexcused absences
b. To hear appeals relative to any other issues teltwiith the Arab City Board
of Education Policy
The Arab City Schools Attendance Committee shatdraposed of the following: A central
office administrator, attendance supervisor, anddministrator from an Arab City School
other than the student’s school of enrollment.

PROMOTION AND RETENTION
The decision regarding the promotion or retentibstadents as they progress through the
Arab City Schools shall be made by each studeedishter(s) and the local school principal.
Each case shall be considered individually andcisiaa made which, in the opinion of the
teacher(s) and principal, is in the best interésii® student.

Students who are unable to complete course wodcbadule due to iliness, accident, or other
circumstances beyond their control will be assigmeaks of “incomplete” and given
reasonable opportunity to complete required wofkdgea promotion determination is made.

Due to the sequential nature of learning and thmmance of establishing a strong foundation
for future academic successes, the following datesll be used for promotion and retention
decisions

. PROMOTION AND RETENTION CRITERIA
A. Criteria for promotion and retention at Aratirfary School
1. Arab Primary School students must possess eambuistrate an appropriate
level of maturity to cope with the academipectations of the succeeding
grade.
2. Arab Primary School students should master 80ftte academic content
outlined in the Arab City Board of Educatiota&lards of Promotion for
Reading and Math.
3. In addition to being required to pass readimgj math, first and second grade
students at Arab Primary School must passoalfses except one.
B. Criteria for promotion and retention at Bialementary School
1. Arab Elementary School students must possebs@monstrate an
appropriate level of maturity to cope with t@mademic expectations of the
succeeding grade.
2. Arab Elementary School students should ma&tés 8f the academic content
outlined in the Arab City Board of Educatiota&lards of Promotion for
Reading and Math.
3. In addition to being required to pass readimgj math, Arab Elementary
School students must pass all other coursaspéxne.
C. Criteria for promotion and retention ofthigraders at Arab Junior High
School
1. Arab Junior High School students must possedsilamonstrate an
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appropriate level of maturity to cope with tmademic expectations of the
succeeding grade.

2. Arab Junior High School students should me&@86 of the academic content
outlined in the Arab City Board of Educatiota&lards of Promotion for
Reading and Math.

3. In addition to being required to pass Readimgj Math, sixth graders at
Arab Junior High School must pass all otharses except one.

D. Criteria for Promotion and Retention ofeseth and eighth graders at Arab

Junior High School

1. Arab Junior High School students must posaedsiemonstrate an

appropriate level of maturity to cope witle tacademic expectations of the
succeeding grade.

2. Seventh and eighth grade students Arab Jithgir must pass Language
Arts and Mathematics.

3. In addition to being required to pass Languags and Mathematics,
seventh and eighth grade students at Aratoditigh School must pass all
other courses except one.

E. Criteria for Promotion and Retention Aoab High School students

1. The number of credits earned in grades 9-lIzbeithe determining factor
for promotion or retention. For students ighhschool the minimum credits
for promotion to the next grade level are:

REQUIRED CREDITS PROMOTION
FOR GRADUATION From To Credits
24 ] 10" 6
g 11 12
11h 12 18

Il. REOCCURRING RETENTION
After a student has been retained one or more timgsades K-8, other criteria may be
considered in making promotion and retention densi

IIl. REMEDIATION

All schools within the Arab City School System shmbvide a program for instructional
remediation. Students in grades kindergarten tiraighth may be provided instructional
remediation during the summer months. Attendao@nt participation in summer
instructional remediation does not ensure promdiaihe succeeding grade. Promotion and
retention decisions for students in kindergarteauph eighth grade will be made after the
conclusion of summer remediation by the studergisipent subject area teacher(s), summer
school teacher(s), and principal.

IV. STUDENTS IN SPECIAL EDUCATION PROGRAMS
Promotion, retention, and placement decision oéptional students, as defined by I.D.E.A.,
shall be made by the student’s Individualized EtionaProgram.

V. COMMUNICATION WITH PARENTS

It shall be the responsibility of each school toyide written evaluation of student academic
progress to parents/guardians and students orukarlygscheduled basis. (Each school shall
develop procedures to inform parents and/or guasdid students who are at risk of retention.
Such warning should be prior to the beginning effihal grading period of each scholastic
year.)
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STUDENT DRUG TESTING
For the safety and well-being of its students,Ahab City Board of Education has adopted a
student drug/alcohol testing policy. This policquées all students in grades 7-12 who
participate in athletics, who participate in conijpet extracurricular activities and/or who
drive to school to submit to participation in randdrug/alcohol screenings. Refusal to
participate or a positive test result will resultaippropriate disciplinary measures as outlined
in Arab City B.O.E. Policy. Contact Person: Braddkiens — 586-6011

STUDENTS TAKING MEDICATION

Parents may come to the office to administer meidicdo their children, or the school nurse
may administer medication that must be taken dwsaigol hours. Teachers are not trained
or authorized to administer student medicatione @tiministration of medication to students
shall follow these guidelines:

1. Medications to be used in emergency circumstarastrfpa, allergic reactions, etc.)
shall be stored in the first aid room or classrat@pending in state guidelines and
each child’s individual need.

2. Medications to be administered on a regular scleefiula short-term illness
(antibiotics, decongestants, etc.) must be adneirgdtby the school nurse with a
prescription and acompleted medical authorization form signed by the
physician and the parent. Medical authorization forms are available in sicaool
office. Parents must bring medications in theioggbottle to the nurse’s office.
Medication may not be brought to school by a staden

3. Medications to be administered on a long-term bfasishronic conditions must be
administered by the school nurse and require a egmedical authorization
form signed by the physician and parent.

4. Over-the-counter medications may be administerethégchool nurse with a
medical authorization form signed by the parent All over-the-counter
medications must be unopened and in their originatainer and delivered by the
parent to the school nurse.

STUDENT DRESS CODE

In order to maintain an atmosphere conducive tmleg, students must dress appropriately
and must practice acceptable hygiene. Parentseheagponsibility to ensure that their child’s
dress and hygiene are appropriate.

Kindergarten — Grade 5
Students are expected to be clean and neatly drassdl times.
Any form of dress that is destructive or disrupti@ghe instructional program
will not be permitted.
Clothing that is too revealing will not be permitte
Inappropriate language and advertising is prohibite
High heel shoes, cleats and taps will not be pésthibn boots or shoes.
Caps or hats cannot be worn without pre-approval.
Any questions relating to appropriate attire thratrzot addressed in the
Kindergarten — Grade 5 guidelines shall be covarater the Grades 6 — 12
dress code guidelines.

N

Nooopkrw

Grades 6 — 12
1. Any clothing or grooming practices that are didiracor disruptive to the
learning environment, when judged by community déads, will be deemed
inappropriate for school.
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10.

11.

12.

13.

14.

15.

16.

17.

18.

Students are to wear clothing in the manner it dessgned to be worn.
Excessively large clothing can create safety hazandl is prohibited. Pants are
to be worn at the natural waistline.
Students are not to wear clothing that revealddty in an inappropriate
manner.
a. Backless dresses or tops may not expose the ledmk the shoulder
blades.

b.  Strapless dresses or tops or spaghetti strapsate be worn.
c. Undergarments shall not be exposed.
d. No short tops shall be worn that will expose thériff area at any

time.
e. Tank tops and pajamas (including lounging pants)aohibited.
Excessively low cut dresses, shirts and /or bloasesiot to be worn.

g. Clothing with writing on the seat of the garmenhat allowed.
Clothing with inappropriate holes, rips, or teasymot be worn.
The length of shorts is required to be at leasttmigh in both front and back
while standing. Mid-thigh is defined as the poifthe legbeyond the
fingertips with the arms and fingers fully extended at thiresiDresses,
skorts, and skirts are required to be nearly kneedngth. Spandex (biker
shorts) is not permitted.
Students are not to wear jewelry, ornaments, cessmries which distract from
the educational process — excessively noisy jevaeid/or belts. Body piercing
of any kind, except for the ear, is not allowedrfaales or females.
Tattoos of inappropriate content must be coverel &mes while students are
on school property and/or in attendance at schmmisored activities.
Clothing and accessories that promote or displagrotled substances such as
tobacco, alcohol, etc. is prohibited.
Clothing and accessories cannot display or implgamor derogatory
messages.
Gang related apparel is not permitted in schoalt@ny school-related
activities.
All students are required to wear their hair inlrseananner that is safe and
does not impair vision. Students are not to wearded in distractive
unnatural colors, spiked hair, or shaven head patf@umbers, names,
symbols, designs, etc.)
Caps, hats, bandannas, sunglasses or other hegdwksss medically
required) are not permitted.
Excessively large outerwear, such as a trench isopttphibited from being
worn inside the buildings.
Students are not to wear extreme facial makeupdiktracts or disrupts the
learning environment.
Students should not wear heavy metal chains, rapileéd apparel, or other
accessories that can be used as weapons.
Students are required to wear appropriate shogsshtmol at all times. Boots
and shoes with cleats, chains, steel toes, or atkéal reinforcement are not
allowed.
School sponsored activity uniforms that do not aelhe the dress code are not
to be worn during the regular school day.
Athletic and gym bags may not be carried to claggab Junior High School.

bl

Note: The principal or his/her designee shall havthe final authority in
determining acceptable or unacceptable dress and/@rooming.
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TRANSPORTATION RULES AND PROCEDURES

1. The Arab City School System provides free trangtimm to and from school daily.
Riding an Arab City School bus is a privilege tlaagranted to all students who
behave appropriately. Inappropriate behavior aebiwwompromises student safety
and may result in temporary or permanent suspermsibos riding privileges.

2. The Arab City BOE grants principals and administraithe authority and latitude to

implement the following behavior expectations fardents riding buses:

Stay in your seat and face forward.

Keep your hands and feet away from the aisle, theaw and the other passengers.

For safety reasons, aisles must always be cledodding and unloading.

Talk quietly and use appropriate language.

No eating or drinking on the bus.

Fighting, harassment, intimidation or horseplagrishibited.

Students must ride their assigned bus unless theipal or designee approve

otherwise.

9. Students must load and unload at their designadgdusiless the principal or
designee approve otherwise.

10. Students damaging buses will be financially resgmagor damages.

11. Criminal conduct by a student while on a bus mayitén involvement by local law
enforcement officials.

pw

©ONow;

STUDENT CODE OF CONDUCT

The Arab City School System firmly believes thaade and orderly environment is essential
for maximum learning and teaching to occur. Stusigmérents, teachers, and administrators
must work together in a cooperative spirit to easagceptable student behavior. Behavior that
is disruptive to the learning environment must tdrassed. In an effort to fairly and
effectively maintain proper learning environmetie Arab City BOE has developed a code
of student conduct that groups violations intottivee classifications:

MINOR OFFENSES
CLASS |

1.01 Excessive distraction of other students. — Any emb@dnd /or behavior which is
disruptive to the orderly educational process sdlassroom or any other instructional
setting. Examples: talking excessively, interrugtitass functions, provoking other
students, unauthorized use of radios, mp3 playesgwlar devices, etc.

1.02 lllegal organization — Any on-campus activitiesfratternities, sororities, secret societies,
non-affiliated school clubs, or gangs

1.03 Minor intimidation of a student — The intentionahlawful threat by word or act to do
harm to another student, coupled with an appatsilityeto do so, and the performance
of some act which creates a well-founded fear énprson that such harm is likely

1.04 Participation in gambling or games of chance foneyand/or other things of value

1.05 Excessive tardiness — Repeatedly reporting lasetiool or class

1.06 Non-directed use of profane or obscene language

1.07 Non-conformity to the dress code

1.08 Minor disruption on a school bus
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1.09 Inappropriate public display of affection — Incladi but not limited to, embracing and
kissing

1.10 Providing false information to school personnel

1.11 Refusal to complete class assignment

1.12 Failure to follow instructions — Examples: Failuoecarry correspondence home; failure
to obey directions in the hallways, assemblies, etc

1.13 Unauthorized use of school or personal property

1.14 Pushing, rough-housing or horse-play

1.15 Littering on school property

1.16 Inciting student disorder and/or malicious mischief

1.17 Violation of the rules governing the parking ofdsat vehicles

1.18 Possession and/or use of matches or lighter

1.19 Unauthorized use of a cellular phone or similaricev

1.20 Unauthorized possession of a laser light

1.21 Any other violation which the principal may deemasenable to fall within this category

DISCIPLINARY ACTIONS
MINOR OFFENSES
CLASS |

Elementary Students (Grade K-5)
First Offense
In-school conference, parental contact, or disegsiy action when warranted
Second Offense
Parental contact and disciplinary action
Subsequent Offenses
In-school disciplinary action such as probatiormptetion of extra academic
assignments, corporal punishment, detention, Sayusghool, or suspension at the
discretion of the principal or their designatedsoer

Secondary Students (Grades 6 — 12)

First Offense
In-school conference, parental contact and/or dietewhen warranted
Special circumstances may warrant disciplinarjoastoutlined under Subsequent
Offenses.

Subsequent Offenses
In-school disciplinary action such as probatiormptetion of extra academic
assignments, in-school suspension, corporal purgehrSaturday School, or
suspension at the discretion of the principal$eirtdesignated persans

INTERMEDIATE OFFENSES
CLASS I

2.01 Defiance of authority — Any verbal or non-verbdlsal to comply with reasonable
directions or orders from school personnel

2.02 Possession and /or use of tobacco products — Havinging tobacco products on the
school premises or at any school sponsored activity

2.03 Intentionally touching, striking, or causing bodilgrm to another student

2.04 Fighting — Any physical conflict between two or raondividuals

2.05 Property damage — Intentional and deliberate darofigss than $100.00 to public,
real, or personal property
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2.06 Stealing — Larceny — Petty Theft — The intentionalawful taking or carrying away of
public, real, or personal property valued at les11$100.00

2.07 Possession of stolen property

2.08 Threats — Verbal, written, or implied communicattbat threaten injury to a person, his
property, or his reputation

2.09 Trespassing — Willfully entering or remaining inyastructure, conveyance, or property
without being authorized, licensed, or invited

2.10 Possession of fireworks or igniting fireworks

2.11 Possessing or display of a knife

2.12 Offensive touching or pinching of another persormgaging in any activity that is
defined as sexual harassment

2.13 Written or verbal propositions to promote sexuasac

2.14 Use of obscene manifestations (verbal, writtentuge} toward students, school
employees, or other persons

2.15 Directing obscene or profane language to anothieiesit

2.16 Unauthorized absence (skipping) from class or schoo

2.17 Unjustified activation of fire alarm or fire extingher

2.18 Forgery: intentionally disrupting communication\ween parents and school, such as,
changing grades, falsifying attendance recordgrathtions deemed by the principal to
constitute forgery

2.19 Violation of the Arab City Schools’ Honor Code

2.20 Extortion — Threatening another person with thenbto gain money or other valuables

2.21 Continued violation of the rules governing the pagkof student vehicles

2.22 Intentionally/repeatedly providing false informatito school personnel

2.23 Failure to attend detention or Saturday school

2.24 Any other violation which the principal may reasblyadeem to fall within this
category

DISCIPLINARY ACTION
INTERMEDIATE OFFENSES
CLASS I

Elementary Students (Grades K — 5)
First and Second Offenses
Parental contact, detention, Saturday School amdi@r disciplinary action
Subsequent Offenses
Parental contact and in-school disciplinary acsanh as probation, completion of
extra academic assignments, corporal punishmestjspension at the discretion of
the principal of their designated persons.

Secondary Students (Grade 6 — 12)

First Offense
Parental contact, Saturday school, in-school sispensuspension for one (1) to
three (3) school days, or other disciplinary actiithe discretion of the principal or
their designated persons.

Subsequent Offenses
Parental contact and suspension for three (3y#o(6) school days. Special
circumstances may warrant a recommendation or sixqullf so recommended, the
expulsion procedures will be followed.
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More Severe Disciplinary Actions for Class I/Classl Offenses
For Class | and /or Class Il Offenses special arstances may warrant a
recommendation for more severe disciplinary actiocluding recommendation for
Expulsion. Students may be assigned In-School $gspea maximum of 3 times
per semester or suspension a maximum of 3 timeggaerbefore more severe
disciplinary action is taken.

MAJOR OFFENSES
CLASS Il

3.01 Drugs — Unauthorized possession, transfer, usercafale of drugs, drug paraphernalia,
or alcoholic beverages, counterfeit drugs, as ddfioy legal authorities

3.02 Arson — The willful and malicious burning or atieting to burn any part of school
board property

3.03 Assault upon school board employee — The intaatianlawful touching or striking of
a school board employee

3.04 Robbery — The taking of money or other propestydsce, violence, assault or instilling
the fear of the same

3.05 Stealing — Larceny — Grand Theft — The intentipoalawful taking and/or carrying
away of property valued at $100.00 or more

3.06 Gambling — The intentional, unlawful participation gambling activities involving
amounts of more than $100.00

3.07 Burglary of school property — Entering or remagin a structure or conveyance with
the intent to commit an offense during the hoursvinich the premises are closed to the
public

3.08 Criminal mischief — Unlawful and malicious injurgr damages at or in excess of
$100.00 to public property, or to real or persqraperty belonging to another

3.09 Possession of firearms — Any firearm (includingtarter gun) which will, or is designed
to, or may readily be converted to expel a projedty the action of an explosive, the
frame or receiver of any such weapon; any firearoffler or firearm silencer; any
destructive device. (Section 921 of Title 18 U.8d€)

3.10 Possession of weapons — A knife, metallic knuckiear gas gun, chemical weapon, or
device; or any other weapon, instrument, or ohjéttt the intent to be armed

3.11Bomb threats — Any such communication(s) concersifgpol board property which has
the effect of interrupting the educational envir@mn

3.12 Explosives — Preparing, possessing, or ignitingasives on school board property

3.13 Sexual acts — a. Acts of a sexual nature inclubimgnot limited to groping, intercourse,
rape, attempted rape or indecent exposure

3.14 Aggravated battery — Intentionally causing greadily harm, disability, or permanent
disfigurement; use of a deadly weapon

3.15 Inciting or participating in a student disorder_eading, encouraging, or assisting in
disruptions which result in destruction or damag@tivate or public property; personal
injury to participants or other during any schopéssored activity

3.16 Distributing, mass producing, or selling falsifisdhool records; such as grade sheets
report cards, permanent records, computer files

3.17 Directing obscene or profane language or gestoreshool board employees or visitors

3.18 Acts of reckless endangerment that jeopardizdifiner safety of other individuals or
their property

3.19Possession and/or distribution of obscene, lewgpanographic material.

3.20 Any other offense which the principal may deensogmble to fall within this category
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DISCIPLINARY ACTION
MAJOR OFFENSES
CLASS I

Elementary & Secondary Students
The disciplinary action for such offenses will hesgension and/or recommendation for
expulsion by the principal as authorized in thecprdures previously stated, pending final
determination of the matter by the School Boarce ftincipal shall consult with law
enforcement on all Class Il violations.

Complicity

A person is accountable for the behavior of anotbesstituting a violation of the Code of
Student Conduct if, with the intent to promote ssiat the commission of the violation: (1)
The student procures, induces or causes such p@rsommit the violation; (2) The student
aids or abets such other person in committing ffemse. The complicity concept shall be
applied to each class of violation of the Codetofi®nt Conduct.

Habitual Violations

Violations of the Code of Student Conduct may besatered habitual after the third offense
within the same class. When it is determined thaokation must be treated as habitual, the
disciplinary procedures outlined in the next higblasssification for subsequent offenses may
be utilized. The habitual violations concept witlpdy to classifications one (1) and two (2).

Multiple Violations
Multiple violations of the Code of Student Condwithin the same classification during one
incident will be considered to be more serious thaingle violation and may be transferred to
a higher classification for resolution.
Repeated assignments to in-school suspension maguk in longer term placement.
Repeated assignments to out-of-school suspensionymasult in longer term placement
and/or expulsion.

Electronic Communication Devices
The Arab City School System prohibits student Udsall@lectronic communication devices at
all schools during the school day.

Student Search and Seizure Procedures

All school system property, including desks, loskemd computers, is subject to entry,
inspection and search. Searches of personal pyopéll be conducted by the school
principal or his or her designee in the presencanafther school employee when reasonable
suspicion. Whenever reasonable suspicion extstsstudent may be searched. Such searc
must be done by a certified school official andydnlthe presence of another certified school
employee. A student’s failure to submit to seasche provided in this policy will be grounds
for disciplinary action.
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Procedures for the Administration of Suspension andExpulsion

Students recommended for suspension or expulsiirbeimade aware of the charges and
given an opportunity to respond. Parent(s)/ gaaravill be notified of any actions involving
suspension or expulsion.

Students are responsible for notifying their pasemrtguardians of all written communications
from school. Failure to do so may result in furtbesciplinary action.

SUSPENSION OF STUDENTS
Authority
The school principals or their designated pers@we lthe authority to suspend students from
school.

Notification

Prior to suspension the student will be made awatke charges and given an opportunity to
respond to them. Written notice will be sent te gfarents or guardian stating the reasons suc
actions were taken.

Immediate suspension of students is justified witbha student's presence threatens
themselves or others, endangers school propergeravusly disrupts the orderly educational
process. Principals are given the authority toehavlaw enforcement agency remove
uncooperative students. If immediate removal iseesary, the parents or guardians will be
notified by telephone or in person.

Length

1. Short term suspension (up to 10 days)—The princgadll have authority to
suspend a pupil for up to five (5) days, and upeto(10) days with the approval of
the Superintendent.

2. If an incident or violation causes the principalrecommend the expulsion of a
student, the suspension shall remain in effectl| uhé recommendation for
expulsion is acted upon by the Board of Education.

Terms

1. During the suspension period suspended student®taittend school functions or
enter upon school property for any reason. Studamgpended from the Arab City
Schools are no longer eligible for participatioramy school related activity or event
during the period of the suspension (i.e., gradmatBaccalaureate, prom, club
activities, athletics, senior class events, et&judents who are suspended may not
attend extracurricular activities after school imcluding public activities such as
football, baseball, volleyball, basketball gamesandb concerts, theatrical
productions, etc.

2. When students are suspended, their teachers wilbbfed concerning the date of
suspension and the number of days suspended. n&uaifl not receive credit for
work or assessments during period of suspensionspehded students will be
allowed to make up 6 weeks, 9 weeks, and semestene Suspended students
will also be allowed to submit long-term assignnsamiade prior to their suspension.
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EXPULSION OF STUDENTS

Expulsion is defined as the removal of the right abligation of a student to attend public
school under conditions set by the School Boardie Principal has the final authority to
recommend to the Superintendent the expulsionstdident.

The Arab City Board of Education makes the finatisien on an expulsion recommendation.

The school principal is initially responsible foetdrmining that an offense for which
expulsion may be warranted has been committed. fébts and procedures regarding
expulsion are listed below:
1. Expulsion is the removal of a student’s right tieadl public schools.
2. The Arab City Board of Education has the inhererharity to expel students when
necessary to maintain order and discipline in thosls.
3. The principal has the authority to recommend expals the Superintendent. The
Superintendent has the authority to recommend siquuto the Board of Education.

When an incident or violation of school regulatiom&curs that may result in a

recommendation for expulsion, the following procesdushall apply:
A. The student shall be made aware of the acarsat@nd shall be granted the
opportunity to respond.
B. Upon determining that a recommendation for ¢sipn is a possibility, the
principal shall suspend the student and notifystiuelent’s parent(s)/guardian.
C. The principal will invite the parent(s)/guardidgm school for a conference at
which time the information of the investigation Blee discussed.
D. Upon completing the investigation and deterndnihat a recommendation for
expulsion is appropriate, the principal shall notithe parent/guardian and
Superintendent in writing of his/her decision.
E. The Superintendent shall review all pertinent infation relevant to the
principal’s recommendation for expulsion. The Suypendent shall determine if
the recommendation for expulsion is necessary pptbariate. The Superintendent
shall notify the parent(s)/guardian in writing aétmer decision. The Superintendent
shall also, in writing, inform the parents/guardiaof their right to request an
expulsion hearing before the Arab City Board of &tion. From the receipt of this
notice the parent/guardian has five (5) school d@ysequest such a hearing.
F. If the parents/guardians request an expulsganihg before the Arab City Board
of Education, they will be granted at least ten) d&ys between the notification of a
hearing date and the date set for the hearing. fEhi{10) day timeframe may be
lessened by signed mutual agreement of parentésligun and the Superintendent
of Arab City Schools.

Board Hearing

At the School Board meeting in which expulsion attadent will be considered, students will
have the right to be present, to call witnessesheir behalf, to ask questions, and to be
represented by counsel. Expulsion hearings wdlioin executive session.

1. The Board will first allow the Superintendent, mipal, and other witnesses
requested by the Superintendent to present tesyimalavant to the recommended
expulsion and to report findings which resultedtie recommendation. After the
Superintendent, principal and other school offiidlave presented testimony
relevant to the recommended expulsion, the stugmrent(s)/guardian or person
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representing the student will be permitted to qgoaesthem concerning their
statements and testimony relevant to the recomneeexjgulsion.

2. Upon completion of the presentation by the Supenidént and his witnesses, the
student will be allowed to present matters relevarthe student’s expulsion. This
would include the right to testify and to call wesses on the student’'s behalf
opposing the recommended expulsion.

3. Immediately following the presentation on behaltivé student, the Superintendent
will recommend to the Board the formal action whishdeemed appropriate and
just.

4. The School Board will then excuse the student, mié¥gguardian or person
representing the student, and the Superintendent fhe room and will deliberate
on the action recommended by the Superintendemly e Board and Board
attorney will be present. During the deliberatiottsere will be no extraneous
information received pertaining to the recommendgplulsion. The School Board
will vote in an open meeting based upon mattersemied to it in the presence of
the student, parent(s)/guardian or person repriegetite student. If the action of
the School Board is to expel the student, the adtiil specify a period of time for
the expulsion.

Terms

1. The expulsion of a student will prohibit the studéom attending school in the
Arab City School System during the period of thpudsion.

2. A student will lose academic credit if he/she imoged from the school attendance
roll through the expulsion process.

3. Students cannot request make-up work for credit thging the period of the
expulsion.

4. Students expelled from the Arab City Schools aréonger eligible for participation
in any school related activity or event during theriod of the expulsion (i.e.,
graduation, Baccalaureate, prom, club activititdetics, senior class events, etc.).

5. Students who are expelled may not attend extrazuan activities after school
hours including public activities such as footbdlgseball, volleyball, basketball
games, band concerts, theatrical productions, etc.

STUDENT SEXUAL HARASSMENT POLICY
HARASSMENT STATEMENT
It is the policy of the Arab City Board of Educatioot to discriminate on the basis
of gender, age, race, color, disability, religisexual orientation, or national origin
in the educational programs and activities, or adians to facilities operated by the
Arab City Board of Education. It is also the pglio comply with all appropriate
laws and regulations relating to discrimination riaveffect or hereafter enacted.

The Arab City Board of Education does not and wdlt tolerate harassment of our
students or employees. The term “harassment” deslubut is not limited to slurs,
jokes, and other verbal, graphic, or physical cahdelating to an individual’s race,
color, gender, religion, national origin, citizefnshsexual orientation, age, or
disability. “Harassment” also includes sexual awess, requests for sexual favors,
unwelcome or offensive touching, and other vertpaphic, or physical conduct of a
sexual nature. Violations of this policy will selsf an employee to disciplinary
action up to and including immediate employmentiaation. Students violating
this policy may be disciplined up to and includexpulsion from school.
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TITLE IX COMPLAINT PROCEDURE
Notice to Students, Parents, & Employeestf you believe a student or school
employee is mistreating you on the basis of raskyrcreligion, gender, age,
national origin, sexual orientation, or handicapage tell any school employee in
whom you have confidence. You may also contact poucipal or the school
system’s Title IX coordinator for assistance:

Title IX Coordinator, Stacie Pace
Arab City Schools
750 Arabian Drive
Arab, AL 35016
(256) 586-6011

SEXUAL HARASSMENT DEFINED
Sexual harassment consists of unwelcome sexuahadsarequests for sexual
favors, sexually-motivated physical conduct, oreotherbal or physical conduct or
communication of a sexual nature when:

1. Submission to such conduct or communicatianasle a term or
condition, either explicitly or implicitly, or obiaing or retaining
employment, educational opportunities and otheefienprovided by the
school system; or

2. Submission to or rejection of such conduct@nmunication by an
individual is used as a factor in decisions affegtihat individual’'s
employment, educational opportunities, or otherefimprovided by the
school system; or

3. Such conduct or communication has the purposect of
substantially or unreasonably interfering with adividual’s employment,
or creating an intimidating, hostile or offensiverking, learning or
educational environment.

Actionable sexual harassment is generally estaddisthen an individual is exposed
to a pattern of objectionable behaviors or wheimgls, serious act is committed.
Any sexual harassment as defined herein and patpdton any person by either an
employee or a student of the school system witkréated as sexual harassment
under this policy.

Sexual harassment may include but is not limited to
1. verbal harassment or abuse of a sexual nature
2. offensive or unwelcome sexual advances @pgsitions;
3. subtle pressure for sexual activity;
4. any unwelcome or inappropriate sexually-mo#dabuching or
touching of intimate body parts;
5. graphic or degrading verbal comments aboundividual or his/her
physical attributes;
6. display or sexually suggestive objects,ysies, cards or letters;
7. lewd or suggestive comments or gestures;
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8. off-color language or jokes of a sexual ngtu
9. demanding sexual favors accompanied by immreavert threats
concerning an individual's educational or employbtsatus;
10. demanding sexual favors accompanied by imgieal/ert promises of
preferential treatment with regard to an individsi@ducational or
employments status;
11. employees dating students;
12. sexual violence, a physical act of aggresgiahincludes a sexual act
or sexuapurpose.
Note: Welcomed sexual advances and inapproprigpéags of affection among
students are not appropriate behaviors in a sd&ithg and are addressed in the
Arab City Schools Code of Student Conduktowever, generally such displays of
welcomed affection between students shall not Insidered to be a violation of the
Sexual Harassment Policy. Such displays betwegrogmes or school board
representatives and students would be considevedagion of the Policy.

STUDENT COMPLAINT AND GRIEVANCES
The Arab City Board of Education is committed toyiding an environment free of
sexual harassment and all forms of discriminationhe basis of race, color,
religion, gender, age, national origin, sexual mtagion, or handicap. If any student
believes that he or she is or has been the victisexual harassment or has
knowledge of such action perpetrated against @armther student may utilize the
four-step procedure, which is summarized below:

Step |
If a student has a complaint of discrimination ofair treatment, he or she should
report concerns to the principal, the local scleystem’s Title IX coordinator,
teachers, counselors, or other school adminisgatifra student is not satisfied that
a complaint presented to a member of the schofflrsia been resolved
satisfactorily, the student or his or her pareny neguest a meeting with the
principal, following which, the principal will infan the parent in writing of his or
her decision within 10 working days.

Step Il
If, after the meeting with the school principale tftudent and/or parent is not
satisfied with the principal’s decision, a writtappeal may be submitted to the
district’s Title IX coordinator within 10 workingays of the receipt of the principal’s
decision. The appeal must give specific reasoneefmnsideration, state precisely
the reasons for dissatisfaction with the principalécision, and be limited to the
matter under review. The Title IX coordinator wiiform the student and/or parents
within 10 working days of receiving the appeal, tisher ruling on the principal’s
decision.

Step llI
If, after receiving the decision from the Title &éordinator, the student and/or
parent is not satisfied with the Title IX coordiogs decision, a written appeal may
be submitted to the district’s superintendent with® working days of the receipt of
the Title IX coordinator’s decision. The appealsingive specific reasons for
reconsideration, state precisely the reasons &matisfaction with the Title IX

24



coordinator’s decision, and be limited to the nratteder review within 10 working
days. The superintendent will inform the studext/ar parent of his/her ruling of
the Title IX coordinator’s decision.

Step IV
If, after receiving the decision from the supenient, the student and/or parent is
not satisfied with the superintendent’s decisionridten appeal may be submitted to
the Arab City Board of Education. At its next réagly scheduled meeting, the
School Board shall determine the appeal on therddoot may hear from the parties
or receive additional evidence if deemed propédre Arab City Board of Education
will inform the parents within 10 working days tieir decision after hearing the
appeal at their regularly scheduled meeting.

RIGHT TO ALTERNATIVE DISPUTE RESOLUTION PROCEDURES
These procedures do not deny the right of any iddal to pursue other avenues of
recourse which may include but are not limited &dration, filing a charge with the
Equal Employment Opportunity Commission (EEOC)néjla complain with the
Office of Civil Rights (OCR), initiating a civil dion or seeking redress under State
Criminal statutes or policies and procedures, arféfteral laws. Information
relative to alternative avenues of redress maytaimed from the Arab City
Schools Title IX Coordinator.

SANCTIONS
Sexual harassment by student perpetrators wilbadblerated in the Arab City
School System. Appropriate progressive discipyirsanctions and rehabilitative
actions will be taken to resolve the problem andliminate its recurrence.
Disciplinary sanctions and rehabilitative actiorsynmclude but not be limited to:

consequences defined in Arab City Schools @é&tudent Condugt
student and/or family counseling;

sexual harassment training;

referral to outside agencies;

in-school and/or out-of-school suspensions;

development of sexual harassment researchqtsgj

expulsion

Nogakrwbdr

Due process rights shall be afforded to studentsssal of sexually harassing other
students.

CONFIDENTIALITY OF PROCEEDINGS
In all cases, the highest degree of confidentialitywed by law will be maintained
by school system employees to protect parties waebin investigations of sexual or
sex-based misconduct.

Only those persons who have a need to know forqzapof the investigation or
resolution of the complaint shall be informed dof ttase. Any individual who
inappropriately releases information relative te tomplaint or the investigation
shall be subject to disciplinary actions up to amduding termination.
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Family Educational Rights & Privacy Act

(FERPA)
The Family Education Rights and Privacy Act (FERPa&Jederal law, provides that a local
education agency that receives federal funds maiane a policy or practice of denying a
parent/guardian the right to:
« Inspect and review educational records
e  Seek to amend educational records
«  Consent to the disclosure of personally identiaddiucational records

If you have any questions and/or concerns relatedese rights and/or possible procedures
and would like to discuss them with a school officplease do not hesitate to contact your
child’s school.

As stated above, FERPA requires that the Arab Sityool System, with certain exceptions,
obtain your written consent prior to the disclosof@ersonally identifiable information from
your child’s educational record. However, the A@ity School System may disclose
appropriately designated “directory informationtidut written consent, unless you have
advised the school system to the contrary. Dirgdtdiormation, which includes such items as
names, addresses, and phone numbers, is genabtigmsidered harmful or an invasion of
privacy if released, can also be disclosed to daterganizations without a parent/guardian’s
prior written consent.

Incompliance with thé&o Child Left Behind Act of 2001 (P.L. 107-110) and theNational

Defense Authorization Act for Fiscal Year 2002 (P.L. 107-107), local educational agencies
receiving assistance under tHementary and Secondary Education Act of 1965 are required

to provide military recruiters, upon request, diogg information unless a parent/guardian has
advised the local education agency that they davaat their child’s information disclosed
without their prior written consent.

If you do not want the Arab City School System iectbse directory information from your
child’s educational record without your prior weitt consent, please indicate this by filling out
the following request and returning it to your dfslschool. The Arab City School System has
designated the following information as directarformation: student’s name, grade level,
address, telephone listing.
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Family Educational Rights and Privacy Act
(FERPA)
Request for Non-disclosure of Directory Information

As provided by the Family Educational Rights anivdry Act, | am requesting that the Arab
City School Systemot disclose my child’s directory information to anyganization without
my prior written consent.

Student’s Name Grade

Parent/Guardian’s Signature Date

THIS FORM IS TO BE RETURNED TO YOUR CHILD’S SCHOOL. IF YOU HAVE
ANY QUESTIONS OR CONCERNS RELATED TO THIS MATTER, P LEASE
CONTACT YOUR CHILD’S SCHOOL.
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ACKNOWLEDGEMENT

I, enrolled in
Name of Student

Sahdahy

Name oh8ol

parent(s)/guardian hereby acknowledge by our sigeatthat we have received and
read, or had read to us, the foregoing Parent/8tudandbook.

(Signed)
Student
(Signed)
Parent/Guardian
(Signed)
Parent/Guardian
Date:

Note: The student is to sign the above statemetiite Istudent lives with both
parents, both parents are also to sign the statethéime student lives with only one
parent or guardian, only one is to sign with thelent.

Please return this page to the homeroom teacher after signing.
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~Notes~
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ARAR CITY SCHOOLS
SCHOOL CALENDAR
2009 - 2010

Btudsnt's First Day— Acgas 10, 2063
Studer's Laed Day-- May 37, 2010

HNew Tagcher OrientafionFlex Day - Augustd, S008

Teacher's Last Pay - May 28, 2010
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Arab City Board of Education

Arab Primary School
Extended Day 931-9283

Arab Jr. High School 586-6074

586-6005

586-6011

Arab Elementary Sabol 586-6085
Extended Day31-9298

Arab High School 586-6026
Attendance 931-9203
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